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All Ears Theatre

Script Format Requirements

The following format/criteria is to be followed by any authors submitting radio/audio theatre plays for production consideration by All Ears Theatre.

1.
Please note that scripts used by All Ears Theatre (unless other special arrangements are made), will be considered “Works for Hire,” and that All Ears Theatre will retain full rights for the following uses: public presentations, recording, and future electronic transmission/radio broadcasts, of any script selected for performance by All Ears Theatre. The author(s) will retain all other rights including the right to have productions/performances by other organizations, excluding any material/information associated with All Ears Theatre, including music, openings, closings, etc.  

2.
Scripts are to be submitted on both hard copy and computer disk in either Microsoft Word or Corel WordPerfect format. Deliver scripts to Arts Council of Greater Kalamazoo, Epic Center, 359 S. Kalamazoo Mall, Suite 203, Kalamazoo MI 49007. 

3.
Because of the limited rehearsal process in producing a radio theatre performance and the exact timing requirements for broadcasting, script edit decisions need to be made judicially and timely. The playwright has the option of being present at all rehearsals — in which case the playwright will collaborate with director on edits. If the playwright chooses not to participate in rehearsals, then the director will have the right to make edits to the script without consulting the playwright. 

4.
The script is to be typed in Times Roman 12 point and double-spaced with 1" margin on all sides of an 8 1/2" paper. Line numbers are to be on all script pages. Please note that both Microsoft Word and Corel WordPerfect provide automatic line numbering, so it isn't necessary to manually type in line numbers. A title sheet and cast sheet (in the format indicated), is to be connected to the script, as shown on the attachment. Page numbers are to be in 12 point Times Roman and be located at the top right corner of the script pages. They may be part of the header.   

5.
The script is to be between 27 1/2 to 28 1/2 pages. The Title sheet and Cast sheet are not considered part of the script pages. A general rule of thumb is that one page equals one minute of performance. The final script will be approximately 30 pages long when the standard opening and close of All Ears Theatre is added to the play.  

6.
The terminology for sound effects and music cues is to be in accordance with the attached script sample. Bold for sound effects and underlined for music cues.  Other formats such as "SFX", etc. are not to be used. It is important that the same terminology be utilized throughout all scripts performed by All Ears Theatre. Consistent terminology will ensure that people involved with the productions will understand all script language.    

7.
The script sample attached is a copyrighted story and is for example only.  

All Ears Theatre

FEATURING

"TITLE"
WRITTEN BY 

"Authors Name"

CAST


GORT:



___________________


LEFARVE



___________________


ANNOUNCER:


___________________


ETC:




___________________

SOUND:  
RINGING OF TELEPHONE --- PICKUP

GORT: 
(Picking up telephone): Gort Funeral Home.

LAFARVE: 
(Filtered)  Hello, Martin. This is Doc LaFarve.

GORT: 

I recognize your voice, Doc. What’s on your mind?

 LAFARVE: 
I’ve got a request to make. I’d like you to meet me at the depot at six o'clock. Bring your hearse. I want you to pick up a casket and bring it out here to the state asylum.

GORT:

I should be able to do that, Doc.  I'll just tell my assistant to quit cleaning the hearse.  I should be able to get there just about on time.    

LAFARVE:
Good, but you come alone, Martin.  Don’t bring your assistant. We can get the depot agent to help if necessary.  I’ll be waiting for you.

GORT: 
Fine. I’ll see you then.

LAFARVE:
One more thing, Martin.  I’ll ride back to the asylum with you.  My driver will bring me in and go back with the car.

GORT: 
No argument there, Doc.  Is that all?

LAFARVE: 
Yes. Until later -----

MUSIC:
UP AND UNDER

GORT:
I reached the depot right on time, backed my black hearse up near the wooden platform, turned off the motor, opened the door and got out.  I saw the Superintendent of the State Asylum for the Insane standing along on the platform.  He was staring down the empty tracks.  Just about then the depot agent, Leslie Wilkins, came outside, glanced at his pocket watch, then began pulling a wagon from the side of the depot.  

